	Company Name  
	Assignment Type with F.Y. or A.Y. 



Dear Friends, For doing Audit from tally and presenting the same to your seniors for their primary verification the following formats can be used. As you can see the below mentioned sheet will help you maintain permanent record for our working papers and will make the consistency in following the audit procedure. Small one but very helpful one. Don’t forget to take permission of your reviewer before adopting this format. Any insertion which help to make our work more clear are welcome.
	Sr.No.
	Area of Audit
	Procedure Followed
	Query Raised
	Remarks obtained

	1.
	Opening Balance
	· 
	· 
	· 

	2.
	Direct Income ( Sales)
	· 
	· 
	· 

	3.
	Indirect Incomes
	· 
	· 
	· 

	4.
	Closing Stock
	· 
	· 
	· 

	5.
	Purchase Accounts
	· 
	· 
	· 

	6.
	Direct Expenses
	· 
	· 
	· 

	6.
	Indirect Expenses
	· 
	· 
	· 

	7.
	Fixed Assets
	· 
	· 
	· 

	8.
	Current Assets
	· 
	· 
	· 

	9.
	Loans ( Assets)
	· 
	· 
	· 

	9.
	Capital Account
	· 
	· 
	· 

	10.
	Loans ( Liability)
	· 
	· 
	· 

	11.
	Current Liabilities
	· 
	· 
	· 

	12..
	Profit & Loss Account
	· 
	· 
	· 


ABC & Co. CHARTERED ACCOUNTANTS
bhavikdavda@in.com

